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Payment for Meals
With the exception of students who are eligible to receive meals at no cost, students may pay on a 
per-meal basis or may submit payments in advance on to: [INSERT MEALTIME LINK]. Alternate forms of 
payment: cash, check, money order, debit/credit card will only be accepted in person at the from 
office. The Superintendent or designee shall maintain a system for accurately recording payments 
received and tracking meals provided to each student.

At the beginning of the school year, parents/guardians shall be notified of the school’s meal payment 
policies and encouraged to prepay for meals whenever possible.

Students and their parents/guardians shall be notified whenever their account has a zero balance. 
Whenever a student's account has an unpaid balance of two (2) lunches or more, parents/guardians 
shall be notified in writing.

Reimbursement Claims

The Superintendent or designee shall maintain records of the number of meals served each day by 

school site and by category of free, reduced-price, and full-price meals. The Superintendent or designee 

shall submit reimbursement claims for school meals to the Tennessee Department of Education no later 

than 60 days after the month.

Cafeteria Fund

All proceeds from food sales and other services offered by the cafeteria shall be deposited in the 

cafeteria fund as provided by law. The income and expenditures of any cafeteria revolving account 

established by the Governing Board shall be recorded as income and expenditures of the cafeteria fund.

The cafeteria fund shall be used only for those expenditures authorized by the Board as necessary for the 

operation of school cafeterias in accordance with USDA federal regulations.

Any charges to, or transfers from, a food service program shall be dated and accompanied by a 
written explanation of the expenditure's purpose and basis. Indirect costs charged to the food service 
program shall be based on either the school’s prior year indirect cost rate or the statewide average 
approved indirect cost rate for the second prior fiscal year, whichever is less. 



Net cash resources in the nonprofit school food service shall not exceed three months average 
expenditures. (2 CFR 210.14)

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and 
policies, this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including 
gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require 
alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American 
Sign Language), should contact the responsible state or local agency that administers the program or USDA’s 
TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 
877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program 
Discrimination Complaint Form  (PDF), from any USDA office, by calling (866) 632-9992, or by writing a letter 
addressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a written 
description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights 
(ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be 
submitted to USDA by:

1. mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

2. fax: 833-256-1665 or 202-690-7442; or

3. email: program.intake@usda.gov

This institution is an equal opportunity provider.

https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
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